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 Index all names of individuals found on your 
image. Names may be located in columns 
for Townlands, in columns for occupiers and 
proprietors, in the heading of the 
document, or even written along the side of 
the document. Please check the image 
thoroughly to find all names.  

 Some images may have include names for 
both a ploughland or a townland and a sub-
denomination. Please index both of them in 
the Townland field.  

 In you download an image that is a letter, 
please index it if it includes any names of 
individuals. You may need to mark some 
fields blank. 
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The Townland is located under the headings 
Townland, Denomination, Ploughland, or  Farms 
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Locality Designations  



There may be slight variations in 
spelling between what is 
recorded on the document and 
what is in the Lookup List.  
 
Spellings may have changed over 
time. If you know that a name is 
spelled wrong, please correct it, 
but you need not try to change it 
to a modern spelling.  
 
If you are unsure of the spelling 
of a townland, type exactly what 
is written on the document. 



If no townland is listed, index the parish name instead.  
In this example, the title Junr is not indexed. 

Townland Surname Given Names 

Kilcrohane Primrose John 

Kilcrohane Brennan William 



Index any names in the heading of 
the document, and then index the 
names vertically down each column 
on the image, starting at the left 
column and working to the right.  

Some entry lines will have ditto marks 
or other signs of repetition. It is only 
necessary to index each complete 
name one time for each image.  



This townland’s correct 
spelling  is Kilglass.  

The titles Archdeacon and Mr. are 
not indexed - this project does not 
have a field for titles/terms.  

Townland Surname Given Names 

Kilglass Verschoyle <Blank> 

Kilglass McCloughry Thos 



Do not expand contracted or abbreviated given names. Index what is written.   
The last one or two letters of a contracted name  are often smaller and higher up. 
Examples: Michl, Anthoy, Edwd and Mathw are formed by omitting some letters. 

Widw is a contraction of the title Widow. 
Do not index this title as a given name.  

Surname Given Names 

Quinane Michl 

Quinane Anthoy 

Neavan Edwd 

Gilgan Mathw 

OGara <Blank> 



Names may wrap from one line to another.  
 In this example, there are 6 names on 4 lines. 

“And” or “&” may separate  
given names with a common 
surname. Index each name 
on a separate line.  

Townland Surname Given Names 

Lisnagreave Cronin Danl 

Lisnagreave Donoghue Patk 

Lisnagreave Donoghue John 

Lisnagreave Riordan Danl 

Lisnagreave Leary Denis 

Lisnagreave Casey John 



A surname may wrap 
from one line to another.  
 
In this example, there are 
9 names on 5 lines  

Sometimes the letter “t” is not crossed – 
there are 4 uncrossed t’s in this example.  
 
Often, i’s are not dotted.   
 
The raised letters in this example have a 
decorative squiggle below them.   

Surname Given Names 

McDonagh John 

Kelly Peter 

McGauley Peter 

McGauley James 

Mammion Wm 

Mealey Martin 

Mealey Thos 

Mealey Michl 

Sullivan Bentley 



Do not index titles in the given name field.  Blank the field if there is no given name 
listed.  Examples: Mr, Widow, Mrs, Miss, Revd, and Messrs 

Surname Given Names 

Boyd John 

Mills <Blank> 

Lynn <Blank> 

Carroll <Blank> 

Howard Thos 

Hanley Wm 

Hanley Thos 

Hanley John 

Notice the old-
fashioned “ss” in 
Miss Carroll. 



Do not index titles and terms after names. 
Examples : Esq, Jun, Senr, Coms, & Co 

Surname Given Names 

Jennings Theobd 

FGerald Thoms 

FGerald Thoms 

White Thos 

Burke John 

Carroll Patk 

Carroll Pat 

FGerald is a contraction for the surname 
FitzGerald. Index what you see written. Do not 
expand contracted surnames.  



Even when “Do” or ditto marks are 
recorded, index each name only once.  
 
Do not mark any dittoed lines blank.  

On the last line, “& Do” refers to 
 “& Partners” on the line above.  
Index only the names.  

Surname Given Names 

Finn Patk 

Finn Edwd 

Finn Dennis 

Surname Given Names 

McKeen Thos 

Dean James 



It is only necessary to index each complete name one time for each 
image.  In this example, there are 9 names, but 4 names are duplicates.  

Abbreviated names are not expanded.  
Widow is not indexed and the given 
name is marked Blank. 

Surname Given Names 

Culhane Danl 

Culhane Pat 

Mangan Jno 

Mangan Thos 

Wallace <Blank> 



Disregard terms which pertain to unnamed individuals. 
Examples: “& ptrs,” “and partners,” “& Brother,” “& Son” 

Do not assume the surname 
on line 4 to be Hennesy when 
the end of the name is not 
legible. Index it Henne* 

Surname Given Names 

McGrath Terrence 

Lemon Robert 

Hennesy Wm 

Henne* <Blank> 

Treahy Danl 

Treahy Danl 



Do not index terms describing land and property 
features.  Examples: Demesne, Bawn, Black, mountain 

Surname Given Names 

Austen <Blank> 

Hurley Dennis 

Hennesy Humphrey 

Murphy James 

Hennesy <Blank> 


