
Australia, Queensland—

Cemetery Records,  
1811–1985 [Part B] 



Some things to remember as you index this project: 
 
• Index a name only if the document contains either a surname, 

the name of a spouse, or an event date for the person. 
• When a married couple is listed, index the first-listed person as 

the principal person in the record, unless only the spouse was 
listed with a death date. Then the person for whom a death date 
was recorded would be indexed as the principal person. 

• Create a second record for the spouse only if a death date was 
listed for both the husband and the wife. 

• An ampersand or parenthesis will often denote a spouse, but 
not always. 
 

As you view this presentation sometimes a second slide will be 
included following the document to show how the document 
would be indexed. 



You may encounter many types of documents. If they contain a name, index 
them. This document contains a principal, a spouse, and a marriage date. The 
first person listed would be indexed as the principal. On this record the 
principal, Annie M, would have no surname recorded. Only one record would 
be created since there is no death date for the spouse. (See next slide.) 



*Image Type Normal 

*Surname <Blank> 

*Given Names Annie M 

*Death Year <Blank> 

Birth Year 

Marriage  Year 30 

Spouse’s Surname Roselt 

Spouse’s Given Names Eric Clyde 

There is no way to know if the year would be 1930 or 1830.   



This is the second page of a register, which often will show 
no names. If no names are recorded on an image, mark it 
as a No Extractable Data Image. 



Index each name 
on the document.  
Index the left 
column first, then 
the right column. 

1st 2nd 



Index each name 
from the complete 
page. Check the next 
image to see if the 
names on the right 
side are displayed in 
full. If they are, do 
not index them from 
this image. 



Create a record for each name on the card. The death date, 1879, would be 
indexed only with the record for Lizzie Raymont. In this project, if there is a 
person with only a given name and no surname, event date, or spouse 
recorded, no record is created, as in the name of Annie in the purple box. 
Index the names in the order shown. 
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*Image Type Normal 

*Surname Dobson 

*Given Names Peter 

*Death Year <Blank> 

Birth Year 

Marriage  Year 1980 

Spouse’s Surname Moores 

Spouse’s Given Names Karen 

There is no death date for 
Karen, so no additional record 
is created. 



When a death date is included for each person, create a record for each person as the 
principal.  If there is no death date for a person, create only on record, as shown for the 
couples in the purple boxes. Index the names in the order shown. 
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On record 17 the wife 
would be indexed as the 
principal since she has a 
burial date and her spouse 
does not.  Follow the 
pattern for the remaining 
individuals. 



This document has 
three principals and 
requires three 
records: 
1. Leo George Miller 
2. Mollie Lambert  
3. Betty Molony 
 

See the next slide for how to index this document. The 
children are not indexed since no surname, date, or 
spouse is recorded with the given names. (See next 
slide.) 



*Image Type Normal 

*Surname Miller 

*Given Names Leo George 

*Death Year 80 

Birth Year 

Marriage  Year 

Spouse’s Surname 

Spouse’s Given Names Edith May 

Record #1 

*Image Type Normal 

*Surname Lambert 

*Given Names Mollie 

*Death Year <Blank> 

Birth Year 

Marriage  Year 

Spouse’s Surname Lambert 

Spouse’s Given Names Jack 

*Image Type Normal 

*Surname Molony 

*Given Names Betty 

*Death Year <Blank> 

Birth Year 

Marriage  Year 

Spouse’s Surname Molony 

Spouse’s Given Names Harold 

#2 

#3 



*Image Type Normal 

*Surname VonHoff 

*Given Names Anna Elizabeth 

*Death Year <Blank> 

Birth Year 

Marriage  Year 

Spouse’s Surname 

Spouse’s Given Names 



*Image Type Normal 

*Surname Smith 

*Given Names Baron Frederick 

*Death Year 1969 

Birth Year 

Marriage  Year 

Spouse’s Surname 

Spouse’s Given Names 

*Image Type Normal 

*Surname Ritchie 

*Given Names Bruce John 

*Death Year 

Birth Year 

Marriage  Year 

Spouse’s Surname 

Spouse’s Given Names Capture every complete name. 



Three records would be created for this document. 
1. Joan, with spouse, R L Curren 
2. Iris, with spouse, C M Hodges 
3. Irene, with spouse, F L Amos  
 
The other names would not be indexed since no surname, spouse, or 
date was recorded with the given names. 



Some documents may need to be 
rotated to be more easily read. You 
can do this by clicking on one of the 
rotation icons at the top of the 
program. The option will rotate all 
images in the batch. When you are 
finished indexing the document that 
needs to be rotated, click the icons 
again to reorient the remaining 
images in the batch. 
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You may download 
images with many 
documents. Index 
them in this order. 
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Use the image navigator to 
ensure no records are 
missed. 

In the Image Navigation tab, 
click and hold the left mouse 
button on the gray rectangle 
to move the image around in 
the image viewing window.  
The area in gray is shown in 
the image window above. 

The amount of the 
image seen in the 
image window 
depends on the 
magnification 
chosen. 

Check the entire image area to 
ensure all records are indexed. 



You may have a 
batch that includes 
documents from a 
language that you 
are unfamiliar with.  
Please return them 
for someone else to 
do. 


