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Backing Up CAT Installation 
 

1. When you connect your external USB hard drive to your computer, take note of what drive letter it is 
assigned. To determine the appropriate size of a backup drive to purchase, estimate your needed disk 
space well into the future. 

 

2. Type “Backup Settings” into the search bar in the bottom left of your screen. Click on Backup Settings. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



  
 

 

3. A new window will appear. Click on “Go to Backup and Restore (Windows 7).” 

 

 

 

 

 

 

 

 

 

 

 

4. A new window will appear. Click on “Set up backup.” 

 

 

 

 

 

5. A progress bar will appear. After it is complete a new window will appear. Select the external drive you 
want to back up to (it will be the drive letter from step 1). 

 

 

 

 

 

 

 

 



  
 

6. Once you have selected the external drive, click “Next.” A new window will appear. Click “let me 
choose.” Click “Next.” 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

7. A new window will appear. Make sure everything under “Data Files” is unchecked.  Under “Computer,” 
navigate to the (C:) drive, expand “ProgramData,” and check the box next to “ContractorAuditTool.” 
Then click “Next.” 

  
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



  
 

8. A new window will appear. Click on “Change schedule.” A new window will appear. We recommend you 
backup daily. You can choose whatever time works for you. Click “OK.” 

 

 

 

 

 

 

 

 

 

 

9. If everything is correct, click “Save settings and run backup.” 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



  
 

10. A new window will appear showing the current progress of the backup. 

 

 

 

 

 

 

 

 

 

 

 

 

11. When the backup is complete the progress bar will disappear. 

 

 

 

 

 

 

 

 

 

 

 
 

 


